
“Simply Manage”



Key Next Steps

• Simple way to manage and oversee daily 
operations

• High level tasks are assigned to a project and 
employees utilize the note system to keep 
track of their progress

• The note system becomes a knowledgebase 
for the employee and a high level rollup for a 
manager



Roles

• Executive – Run reports on a project basis

• Manager – Create projects, assign employees, 
and create tasks

• Employee – Add individual notes to a task
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Quick Note Search



Reporting



Customizable Reporting



Advantages

• Quick note retrieval for employees

• High level reporting per project or 
organization

• Employee workday summary

• Easily integrated into a normal workday

• Customizable Knowledgebase

• Audit Trail


